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1  Executive Summary  

Finance Department, Maharashtra desires Reporting System for Public Sector Units across 

Maharashtra. This system will help  Fina nce Department in detailed analysis of performance 

of PSUs pertaining to their financial statements . This document is produce in interest of 

train ing user willing to use PSU Reporting System efficiently. Document provides stepwise 

procedure of using Report ing system with relevant Screen shot of various activities in 

system.  

 

 

 

2  Intended  Audience  

This Document is intended for the users of  Maharashtra  PSUs Reporting System. The 

intended users are:  

 

Company  users: These users will enter their respective financi al statement data into the 

system for the approval of higher authority.  

 

It is assumed that the user has prior knowledge of the activities that takes place in their 

organization and possess working knowledge of Windows Operating System.  
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3  Getting Started  

 

3.1  Procedure to Login into  PSUs Reporting System:  

 

Steps:  

1.  Enter the URL https://services.mahaonline.gov.in/PSU  address location bar.  

2.  The screen shown below is displayed.  

 
 
3.  Enter respective Username and Password and Click on Log In.  

https://services.mahaonline.gov.in/PSU
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4.  The screen shown below is displayed:  
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3.2  Entering Company d etails and Financial Statement Details:  

User shoul d have Login into the system  

 

3.2.1  To fill details of Company Profile:  

 

 

Steps:  

1.  Place cursor on Form a drop down list of forms will be displayed as shown above.  

2.  Select Company Profile from List by clicking on it.  

3.  The screen shown below is displayed.  
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4.  Fill the  details of Company in the given form.  

5.  To add Product/Services, enter the óname of Product/Serviceô in the textbox and add 

on Add button.  

6.  To enter  details in Employment (in Numbers)  user have to select Financial Year first 

and then enter the details in the  system.  

7.  To submit the details filled in form click on óSubmit ô.  

8.  To clear all the details filled in form before user can click on óResetô. 

9.  To navigate back to the home page of Reporting System user can click on óCancelô. 
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3.2.2  To fill details of Balance Sheet:  

Prerequisite:  

1.  In Company Profile Form, submit the details No. of Employees of the year for which 

Financial Details has to be entered.  

Steps:  

1.  Place cursor on Form a drop down list of forms will be displayed.  

2.  Select Balance Sheet from list by clicking on i t.  

3.  The screen shown below is displayed.  
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4.  Select the financial year f rom drop down box.  

5.  Fill details of Balance Sheet in Form.  

6.  To submit the details filled in form click on óSubmitô.  

7.  To clear all the details filled in form before user can click on óResetô. 

8.  To navigate back to the home page of Reporting System user can click on óCancelô. 

 

3.2.3  To fill details of Profit And Loss:  

Prerequisite:  

1.  In  Company Profile Form, submit the details No. of Employees of  the year  for which 

Financial Details has to be entered.  

Steps:  

1.  Place cursor on Form a drop down list of forms will be displayed.  

2.  Select Profit and Loss from list by clicking on it.  

3.  The screen shown below is displayed.  



User Training Manual -  Maharashtra PSUs Reporting System  

MahaOnline Ltd.  -  Confidential  Page 12  

  

 

4.  Select the financial year from drop down box.  

5.  Fill details of Profit and Loss Account in For m . 

6.  To submit the details filled in form click on óSubmitô.  

7.  To clear all the details filled in form before user can click on óResetô. 

8.  To navigate back to the home page of Reporting System user can click on óCancelô. 
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3.2.4  To fill details of Other Miscellaneous:  

Prerequisite:  

1.  In Company Profile Form, submit the details No. of Employees of the year for which 

Financial Details has to be entered.  

Steps:  

1.  Place cursor on Form a drop down list of forms will be displayed.  

2.  Select Other Miscellaneous from list by clicking  on it.  

3.  The screen shown below is displayed.  
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4.  Select the financial year f rom drop down box.  

5.  Fill details of Other Miscellaneous  in Form.  

6.  To submit the details filled in form click on óSubmitô.  

7.  To clear all the details filled in form before user can click  on óResetô. 

8.  To navigate back to the home page of Reporting System user can click on óCancelô. 

 

3.2.5  To fill details of Land Details:  

Prerequisite:  

1.  In Company Profile Form, submit the details No. of Employees of the year for which 

Financial Details has to be e ntered.  

Steps:  

1.  Place cursor on Form a drop down list of forms will be displayed.  

2.  Select Land Details from list by clicking on it.  

3.  The screen shown below is displayed.  



User Training Manual -  Maharashtra PSUs Reporting System  

MahaOnline Ltd.  -  Confidential  Page 15  

  

 

4.  Select the financial year f rom drop down box.  

5.  Fill details of Land Details in Form.  

6.  To submit the details filled in form click on óSubmitô.  

7.  To clear all the details filled in form before user can click on óResetô. 

8.  To navigate back to the home page of Reporting System user can click on óCancelô. 

 


