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1 Executive Summary

Finance Department, Maharashtra desires Reporting System for Public Sector Units across
Maharashtra. This system will help  Finance Department in detailed analysis of performance

of PSUs pertaining to their financial statements . This document is produce in interest of
train ing user willing to use PSU Reporting System efficiently. Document provides stepwise
procedure of using Report ing system with relevant Screen shot of various activities in
system.

2 Intended Audience

This Document is intended for the users of Maharashtra PSUs Reporting System. The
intended users are:

Company users: These users will enter their respective financi al statement data into the
system for the approval of higher authority.

It is assumed that the user has prior knowledge of the activities that takes place in their
organization and possess working knowledge of Windows Operating System.
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3  Getting Started

3.1 Procedure to Logininto  PSUs Reporting System:

Steps:

1. Enter the URL https://services.mahaonline.gov.in/PSU address location bar.

2. The screen shown below is displayed.

MAHARASHTRA STATE PSU’S REPORTING SYSTEM
FINANCE DEPARTMENT, PSU CELL

Please enter your username and password.

—Log in

Username

Password

Log In Forgot Password

© Copyright 2012. All rights reserved Poweredby

wmnaannna

Limated

3. Enter respective Username and Password and Click on Log In.

MahaOnline Ltd. - Confidential Page 6
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4. The screen shown below is displayed:

MAHARASHTRA STATE PSU’S REPORTING SYSTEM
FINANCE DEPARTMENT, PSU CELL

Home Forms v Review Forms v  Confirm Data Change Password Logout

Welcome PSU

WELCOME TO
Maharashtra State Public Sector Units Reporting System

© Copyright 2012. All rights reserved
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3.2 Entering Companyd etails and Financial Statement Detalls:

User shoul d have Login into the system

3.2.1 Tofill details of Company Profile:

2
s}

MAHARASHTRA STATE PSU’'S REPORTING SYSTEM @/

FINANCE DEPARTMENT, PSU CELL HERTE THA

Welcome PSU

Forms v Review Forms v Confirm Data  Change Password Logout

Company Profile

Profit And Loss

Balance Sheet

Other Miscellaneous

Staffing Pattemn

Board of Directors

Annual Report

Details of ongoing Schemes ‘VELCOME TO
Comments of AG ashtra State Public Sector Units Reporting System
Capital Budget

© Copyright 2012. All rights reserved

Steps:

1. Place cursor on Form a drop down list of forms will be displayed as shown above.
2. Select Company Profile from List by clicking on it.

3. The screen shown below is displayed.

MahaOnline Ltd. - Confidential Page 8
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| H:
MAHARASHTRA STATE PSU'S REPORTING SYSTEM S
FINANCE DEPARTMENT, PSU CELL

Home Forms »= Review Forms - Confirm Data Change Password Wealcome P5SU

Logout

COMPANY / CORPORATION PROFILE

Company Name IMahila Arthik Vikas Mahamandal Limited

Year of Incorporation [ Date]: Category [Sector: Select El
Main activities P Act under which incorporated P
Products/Sarvices

Contact Details (Registered | Corporate Office)

Address Line 1 Address Line 2

Address Line 3 District Select [+]
State Maharashtra EI Country Indiz El
Pin Code URL address (if any)

Email address Telephone Number

Fax Number

Employment (in Numbers)

Financial Year —Select— El

Class I Employees Class 1T Employesas
Class ITI Employees Class IV Employees
Total

[save] [Reset] [Cancel ]

@ Copyright 2012. All rights reserved Powered by

Via r'mgn line
Lammidied

4. Fill the details of Company in the given form.

5, To add Product/ Services, enter the 6name of Product
on Add button.

6. To enter details in Employment (in Numbers) user have to select Financial Year first
and then enter the details in the system.
7. To submit the details filled in form click on 6 Gbmit 6 .
8 To clear all the details filled in form before user

9. To navigate back to the home page of Reporting Syst

MahaOnline Ltd. - Confidential Page 9
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3.2.2 Tofill details of Balance Sheet:

Prerequisite:

1. In Company Profile Form, submit the details No. of Employees of the year for which
Financial Details has to be entered.

Steps:
1. Place cursor on Form a drop down list of forms will be displayed.
2. Select Balance Sheet from list by clicking on i t.

3. The screen shown below is displayed.

MAHARASHTRA STATE PSU’'S REPORTING SYSTEM

FINANCE DEPARTMENT, PSU CELL

Confim Data  Change Password  Logout

Financiatl vear

Company Name

Authorsed of Capital 1000 .

Source Of Funds

State Gove. 1001 <
Holding Company Of any) 1002 .
Others 1003
Total (1001 to 1002) 1010

Reserves & Surplus
Reerves 011
Othars Reserves / Funds 1012 -

Total (1011 te 1012) 1020

Money Pending 1030

Long Term
Total (1031+1032) 1040
Daferred tax Liabiity 1050 «

Grand Total (1010+ 1020+ 1030+ 1040+ 1050) 1100 .

Application of Funds

Groms Block 1110 <
Accumutated Depreciation 1120 <
Mot Block (1110-1120) 1130

Capital Works in Prograss 1140 .

Investment (Other than in the Parent Company)
In the form aquity 114
In tha Form of Loans === 114z
others 1143
Lass Provisions 1144

Total (1141411424+1143-1144) 1160

Other Investments 1160 <

Total (1150 + 1160) 1200

A =, 1 -

Raw Material 1201 -

Stores & Spares 1202 -

Finished / Semi Finished / Work Progress 1203 -

Othar Inventores 1204

Sundry Dabtors 1205 .

Cash & Bank Batances 1206 3

Other Current Assets 1207 <

Loan & Advances 1208 .

Tora1201 to 1208) 1210
[Current Liabilities & Provisions

| Current Liabilities 1211 .
Provisions 1212 =
Total (1211 to 1212) 1220

Mot Current Assets /Working Capital (1210-1220) 1230
Deferred Revenue /Preliminary Expenditure (DRE) 1240 -
Deferred Tax Asset 1260 -

Profit & Loss Account (DR) 1260 -

Grant Total1130+ 114041200+ 1230+ 124041250+ 1260) 1300 .

Submit | [Resst] [Cancai]
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4,

5.

6.

3.2.3

Select the financial year f ~ rom drop down box.

Fill details of Balance Sheet in Form.

To submit the details filled in form click on &éSubn
To clear all the details filled in.form before user

To navigate back to the home page of Reporting Syst

To fill details of Profit And Loss:

Prerequisite:

In Company Profile  Form, submit the details No. of Employees of the year for which
Financial Details has to be entered.

Steps:
Place cursor on Form a drop down list of forms will be displayed.
Select Profit and Loss from list by clicking on it.

The screen shown below is displayed.

MahaOnline Ltd. - Confidential Page 11
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MAHARASHTRA STATE PSU’'S REPORTING SYSTEM
FINANCE DEPARTMENT, PSU CELL

PROFIT AND LOSS ACCOUNT (FINAL)

Company Name Mabhila Arthik Vikas Mahamandal Limited

Income From

Financial Year —Select— El

Ttem Item Code

Sales/ Operating Income 1301 T
Less Excise Duty/ Service Tax 1302 4

Net Sales(1301-1302) 1303 =

Other Income 1304 x
Accertion in Stocks 1305 x
Depletion(-) in Stocks 1306 4
Total(1303+1304+1305-1306) 1310 =

Expenditure On

Purchase/Consumption 1311 T
Salary,Wages & other Benefits/ EmployeeExpenses 1312 T
Other Expenses 1313 T
Total Expenditure(1311 to 1313) 1325 =
Others
Depreciation & DRE 1314 4
Interest 1315 x
Exceptional Items 1316 &
Tax 1317 2
Extra Ordinary ITtems{+/-) 1318 2
Net Profit (1310-1325-1314-1315-1316-1317-1318) 1319 <
Dividend 1320 T
Dividend Tax 1321 x
Retained Profit(1219-1320-1321) 1322 =
[ Submit ] [ Reset ] [ Cancel ]

© Copyright 2012. All rights reserved Powered by

via na@nnne

Limited:

4. Select the financial year from drop down box.

5. Fill details of Profit and Loss Account in For m.
6. To submit the details filled in form click on 6Subn
7. To cl ear al | the details filled in form before user

8 To navigate back to the home page of Reporting Syst
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3.2.4 Tofill details of Other Miscellaneous:

Prerequisite:

1. In Company Profile Form, submit the details No. of Employees of the year for which
Financial Details has to be entered.

Steps:
1. Place cursor on Form a drop down list of forms will be displayed.
2. Select Other Miscellaneous from list by clicking on it.

3. The screen shown below is displayed.

i< &5
MAHARASHTRA STATE PSU’S REPORTING SYSTEM =
FINANCE DEPARTMENT, PSU CELL

Review Forms Confirm Data Change Password Logout

OTHER MISCELLANEOUS DATA (FINAL)

Company Name Maharashtra Education Corporation

Contribution to Central Exchequer (Actual On Cash Basics)

Financial Year —Select— [=]

Item Item Code

Interest on Central Government Loans 1331 <
Dividend on Central Government Equity 1332 z
Central Sale Tax 1333 <
Central Excise Tax/ CENVAT 1334 <
Service Tax 1335 <
Custom Duty 1336 <
Corporate Tax 1337 <
Dividend Tax 1338 <
Other Taxed & Duties 1339 x
Total 1340 <

Contribution to State Exchequer (Actual On Cash Basics)

Interest on State Government Loans 1341 <
Dividend on State Government Equity 1342 £3
State Tax/ State VAT 1343 <
State Excise Duty 1344 <
Other Taxes & Duties 1345 z
Total 1350 <
Others
Payment of Royalty/Rent/Cess 1351 b3
Subsidies/Grants Received 1352 <
[ Submit ][ Reset |[ Cancel ]

© Copyright 2012. All rights reserved Powered by
via naan hine
Ls

coited
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4,

5.

6.

3.25

Select the financial year f ~ rom drop down box.

Fill details of Other Miscellaneous in Form.

To submit the details filled
To clear all the details filled in form before user can click

To navigate back to the home

To fill details of Land Details:

Prerequisite:

In Company Profile Form, submit the details No. of Employees of the year for which

Financial Details has to be e ntered.

Steps:

Place cursor on Form a drop down list of forms will be displayed.

Select Land Details from list by clicking on it.

The screen shown below is displayed.

in form

click on

on 6Reset 0.

page

of

Reporting

MahaOnline Ltd. - Confidential
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Select the financial year f  rom drop down box.

Fill details of Land Details in Form.

Tosubmit the details filled in form click on 6Submi
To clear all the details filled in form before user

To navigate back to the home page of Reporting Syst
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